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Getting Started

•You can reach this page by going to then main QDA page:  
www.go2qda.org and then clicking on “GO TO CLASS.”

•You can set this website as your Home Page and save it to 
the Favorites list on your computer

http://www.go2qda.org/


Attendance Program

Attendance is required. 

Attendance is logging in daily (at least 5 days a week) 

and working on submissions for your classes.  

Failure to meet attendance requirements constitutes 

removal from Quaker Digital Academy.

firstlastname

Last 4 digits of SSN



After logging in…

Program Links & Announcements

After logging in, your attendance calendar will highlight the day’s date 

green.  At the bottom are links to enter your classes and announcements.



Attendance Procedures
 If you are going to be offline for more than a week (due 

to family vacation when school is in session), you must 
email this information to Mr. Eckert and all of your 
teachers.  If you are not online working and haven’t 
communicated with us ahead of time, you will be marked 
unexcused.  Remember that you are responsible for 
completing your assignments for the time you will miss 
before you leave.  You can also call the office.

 If you are hospitalized or have a medical problem that 
prevents you from working for more than a couple of 
days, a doctor’s excuse is required.  Upon your return, 
you will need to make up your missed work to get caught 
up and stay on schedule with your completion of classes.



Absences

 We have to treat attendance exactly like traditional 

schools.  The state of Ohio has Compulsory Attendance 

laws. If you have too many unexcused absences, then 

truancy papers could be filed against the student and 

parent.  

 The office toll free number is 1-866-968-7032 or locally, 

330-339-7242. 



Sign In

• Log in Page

You will access this program after logging your daily attendance.  

There is a NovelStars link on the QDA Student Home Page.   



Login Information

 Fill in the blanks:

Use npcs

for the 

INSTITUTION

name.

(Make sure you 

use all lower 

case letters, and 

no spaces.)



ID and Password

Use your 

Login name

(firstlastname)

and Password

(Last 4 digits of 

SSN)

Then click the

LOGIN icon.



Novel Stars Main Page

HOME

REPORTS

MAIL

The home tab will always bring you back to your main course page. At the beginning of 

most semesters there is an introduction that gives you specific information about that 

course. This would include general course information, what you’ll be expected to do, 

any materials that are necessary or helpful, etc. Once you have read the course 

overview, use the mouse to click on lesson one to begin your course of study. 



Institution Notices

Make sure you thoroughly read any Institution Notices. They are put there for a 

reason…to be read. Do not click on the green checkmark to delete it from your screen 

until you have read and understood the message. If you don’t understand, then email 

Mr. Eckert for further explanation.



Your courses

Also on your main page, you will see your class list.  If you notice any errors in the 

classes, please contact  Mr. Eckert immediately. These are links that you click to 

enter your classroom and do your work. Complete your semesters and lessons in 

sequential order.



To enter a class:

To enter a class, 

click on the 

name of that 

class.



Pre-Assessment Courses

If you are enrolled in a Pre-Assessment course, you have an opportunity to 

eliminate some of your assignments by completing the assessment.  

The assessment score DOES NOT get included in your semester average. 

If there is no pre-assessment test and the words “Pre-Assessment” or 

“Preassess” do not appear in the class title, then you are in a Standard course 

and you can start your course work right away. You will be presented with all of 

the course work assigned by the teacher. 



Pre-Assessment Courses:  

Initial Assessment

 Remember to keeping clicking the "Save My Work So I 

Can Continue Later" button at the bottom every couple of 

minutes so the program does not time you out. 

 You will only get one chance to take the pre-assessment.

 If you choose to not answer the pre-assessment, that is 

fine and your choice. However, you still must click the 

"Submit My Answers" button before your lessons and 

assignments become accessible on your screen. 



Your lessons

Within your

course, you 

will see 

lessons and 

submissions.  

To begin your 

lesson 

readings, 

click on the 

lesson name.

Don’t forget to read the Introduction of the course!



External Links

Look for 

additional 

links to click.

Remember 

to take 

notes!



Locating Assignments 

(Submissions)

Click on the  number to 

access your test.

Once you have completed the readings and have taken 

notes, you may complete your assigned submission, 

which is an online test. 



Work Completion

 For two semester courses, you should submit at least one 
assignment per class per week to stay on schedule.  

 Your classes must be finished in 180 school days from the date of 
your enrollment.

Course Changes
All course changes must be made within the first 10 days of the new 

school year (or date of course enrollment). Once the 10 days have 

passed, students will not be able to drop a class until the end of the 

semester.  Students dropping a class at that time will receive a 

“Withdraw Failing.” This failing grade will be calculated into the 

student’s GPA.



Plagiarism

 Plagiarism will not be tolerated for short answer and extended 
response questions.

 Plagiarism is copying an answer from any source to answer a 
question.  This includes copying an answer from a book, an online 
lesson, any online site, or anything printed by someone other than 
you.  

 To show that you have actually learned the material, you must put 
ALL answers in your own words. 

 If you plagiarize an answer, you will receive zero credit and will redo 
the entire submission. 



Chapter Review

After reading the lesson and the e-text, you are ready to complete 

the Chapter Review. 



Completing Submissions
 BE CAREFUL:  If you have a mouse with a wheel, using the wheel 

may not actually select your intended response. Please use the left 

click key on your mouse to make accurate selections. 

 To not be dependent on an internet connection all the time, save the 

web page to your computer’s hard drive and complete the work 

offline. You can save those pages to your computer by going to the 

menu on top and selecting File and Save. Then you will only need to 

be online to submit the answers. 

 DO NOT COPY AND PASTE in the SUBMISSIONS and EXAMS 

with any text from another web page.  This creates a glitch and the 

teacher will be unable to grade it and you will have to do everything 

over. 

 Save a copy of your Chapter Reviews to use for the final exam. 

 Make sure you keep selecting the Save Your Work button at the 

bottom every couple of minutes so you don’t get timed out.



Saving and Submitting

Click to

Save 

If you wish to go back and review before submitting your test, you simply click “Save My 

Work.”  This will allow you to come back later and continue your test or change answers.  

Do not click Submit My Answers until you are totally finished.



Don’t Use the Back Button!

TabsBread Crumb Trail

Never use the Back button when working in this program. 

Always use the Tabs at the top right or the bread crumb trail on 

the top left.  Using the Back button may result in lost work or 

other errors.



Submit to teacher

Submit

to your 

teacher

When your submission is completed, click “Submit My Answers” to 

send your work to your teacher to be graded. 



Teacher Comments

When you complete the assignment and click on the “Submit" button at the end of the lesson, some 

or all of your work will be instantly graded by the program. Until you click the submit button, you 

may change your answer as often as you would like. After your submission or test has been 

graded, be sure to look over it to check for errors and to read any comments your online teacher 

may have entered. If a particular question in the review was difficult to answer, write it down on 

paper along with the answer and keep it for your notes. These tough questions often appear on 

your exams and writing them down often helps in recalling answers. 



Complete and In Progress

Complete

In

Progress

Once a submission is graded by your teacher or automatically graded, it will show on 

your course page as Complete.  If you are still working on a submission, and have not 

yet submitted it to your teacher for grading, it will show as In Progress.  If an 

assignment has been submitted to your teacher, and has not yet been graded, it will 

show as Waiting To Be Graded.



Midterms and Finals
Midterms

and Final

Exams MUST

be opened by

your Teacher.

Your midterms and final exams can only be opened by your teacher.  They will always show as 

FUTURE until your teacher opens the exam.  When you have completed the lessons in order 

and are ready for the midterm or semester final, you must email the teacher of that class and 

ask for it to be opened. The teacher will then decide if you’re ready for the test.  (In 

PreAssessment courses, the Final will be displayed at the top of the page.)



Requesting Midterms and Finals

When emailing a teacher to request a midterm or final be opened, you MUST 

include the full subject name and semester of the course you are requesting in 

the Subject box of the email (see example above).  Requests will be denied if 

this basic information is omitted from the email.



External Resource Sites

At the bottom of each page is a selection of external resource sites such as Dictionary, 

Encyclopedia, and Thesaurus.  High School Ace is a great site for subject help.



New Mail

When the student logs in, the first item to check is 

whether new mail is waiting for the student or if there 

are any new Institution or Class Notices. The student 

needs to go to his/her email to read and reply to any 

messages before entering any classes each day.



The program has an internal mail system. You may only mail the 

teachers and administrators assigned to your classes. To contact 

your online teacher, you must (1) click on the “Mail” tab at the top 

of the page, (2) click on “Compose Message” located in the left 

hand column of the mail page, (3) select (highlight) your 

teacher’s name, (4) briefly describe your reason in the “Subject” 

box, and (5) type your message and click Send. 

Email



Composing Email

 You must use correct spelling, 

capitalization, and grammar.

 No Instant Messaging or abbreviated 

words.

 No Flaming (yelling).  Don’t use all capital 

letters.

 Remember, this is still school!



Emailing Specifics

When emailing a teacher to request help, include the following information:

Course name and semester in the Subject box (exactly like the title on the student 

view)

Lesson number in the message box.

Be very specific with your question or problem.



Reports

The Reports page is the location of the total of submissions that have been submitted 

by the student.  However, the Reports screen does NOT indicate if the submission 

or exam was actually approved and accepted by the teacher.  To view the actual 

completed and accepted work, click on each class link in this screen. 

Parents should not assume work is being completed on time and done 

successfully just because they see the program screen on or by asking the 

student.



Report Breakdown

This Report/Class screen indicates the actual submissions that have been accepted by the teacher 

with a final grade. Parents need to check these individual course reports weekly!



Getting Timed Out

To logout, simply click Logoff

Please note: If you do not save, change pages, refresh or reload 

a page for more than 15 minutes, the system will automatically log 

you out and you will need to login again to continue your work.  

There is nothing built in to notify you when your time is up.  Keep 

saving your submission answers to reload the page or you 

will lose your answers.  It is highly suggested that you write 

your answers on paper as you work on-line in case you get 

timed out and have to start the test over.



Grading Scale

This is New Philadelphia City School’s 

percent to letter grade scale:

 A – 90% or higher

 B – 80% to 89%

 C – 70% to 79%

 D – 60% to 69%



Honor Roll 

 To be eligible for this honor:  

 You must meet your weekly work requirements 
of at least one submission per subject per week.

 You must maintain a cumulative G.P.A. (Grade 
Point Average) of 3.5 or higher.

 This will be calculated bi-annually at the 
completion of your first semester and second 
semester.

Only High School grades get reported in the newspaper. Everyone will be in our 

newsletter that makes either the Honor or Merit Roll. 



Merit Roll

 To be eligible for this honor:  

 You must meet your weekly work requirements 

of at least one submission per subject per week.

 You must maintain a cumulative G.P.A. (Grade 

Point Average) of 3.0 through 3.49.

 This will be calculated bi-annually at the 

completion of your first semester and second 

semester.



Testing Dates 2009-2010
October 5-9, 2009

Ohio Achievement Test, Grade 3 Reading only

October 26-November 8, 2009
Ohio Graduation Tests for Grades 11 and above

March 15-28, 2010
Ohio Graduation Tests for Grades 10 and above

April 19-May 7, 2010
Ohio Achievement Tests, Grades 3-8

June 14-27, 2010
Ohio Graduation Tests (intervention required)

ALL OHIO STUDENTS are mandated by the state to participate in standardized 

tests.  You MUST attend on the assigned day(s) to complete all state testing.  If 

you fail to attend, you will be withdrawn from QDA.



Study Island

 All students will be required to complete work for 

their Ohio Achievement Test or Ohio Graduation 

Test in this test prep program.

 If a High School student has passed all sections 

of the OGT, then the student is exempt from 

doing Study Island test prep.

 To log in: (link at bottom of attendance calendar page)  

 firstnamelastname@qda

 Last 4 digits of SS#



Keeping on Track

8/25

10/1

9/1

10/24

Example: 1st day of enrollment

9 weeks later the first 9 submissions of each 

class need to be submitted and graded

1 submission completed/graded per class per week



Keeping Track:  Explained

 Very simply, know the week of your enrollment date and 

count forward for the total of submissions due from each 

course.  

 Do not include the weeks for Winter and Spring Breaks. 

 For parents and students, this is extremely important 

to keep track of. 



Get Ahead!

Work hard to be week ahead of schedule. Also, realize if you’re emailing a 

question, it may not get returned until sometime the next day. The teachers are 

not required to email or grade during the weekends.  Grading has a 2-day 

turnaround during the school week. You must consider these situations when 

deadlines are mandatory.



Why would a student be suspended by the system?

 Answer: Three scenarios exist for a student to be suspended by the 
Stars Suite system:

 A student may be trying to access an item they do not have 
access to by changing the URL (Web site address) in the 
address bar of Internet Explorer. For example, the student may 
be trying to change the numbers in the URL to access a midterm 
or final before it has been released by the teacher, or to gain 
access to disabled or inactive course items or classes.

 A student logs off and another student logs into the same 
computer and attempts to use the back button of Internet 
Explorer to access another student’s work.

 A student logs off and another student logs into the same 
computer and attempts to use the history feature of Internet 
Explorer to access another student’s work. 

Attempting to get into an unauthorized account or page is academic dishonesty.



I can’t log in to Stars Suite. What can I do to log in?

 Make sure you are enabling cookies. Open Internet 
Explorer and click on the Tools menu. Select Internet 
Options from the menu. Click on the Security tab and 
make sure your Privacy level is set to medium.

 Try clearing your cache. Open Internet Explorer, 
click on Internet Options, click on Delete Cookies 
(Figure 1, 1) and choose Yes to confirm. Click on 
Delete Files (Figure 1, 2), place a check in the Delete 
All Offline Content checkbox, and click on OK. It may 
take a few minutes for the hour glass to disappear. 
Click on Clear History (Figure 1, 3) and choose Yes 
to confirm.  (Picture on next slide.)



Internet Explorer Settings

 Open Internet Explorer, click 

on Internet Options, click on 

Delete Cookies (Figure 1, 1) and 

choose Yes to confirm. 

 Click on Delete Files (Figure 1, 

2), place a check in the Delete All 

Offline Content checkbox, and 

click on OK. 

 Click on Clear History (Figure 

1, 3) and choose Yes to confirm. 



Browser Options

• If you are having trouble using Internet Explorer, 

try using Mozilla Firefox or Opera instead.  

Occasionally, the entire submission will be cut 

short and a change to another browser may 

solve this temporary server issue.

• Regardless of the browser you’re using, make 

sure you are using updated versions.  



Moving?

 Please inform the office immediately if you 

have a new address and/or any new 

phone numbers.  We mail out several 

important items during the year and may 

need to call you by phone for some issues.



Contacts
•Mrs. Smith, Curriculum/Instruction/NovelStars Coordinator

• Available at the New Towne Mall office.

• 330-339-7218  or toll free 1-866-968-7032 

• smiths@go2qda.org

•Mrs. Westbrook, High School Guidance Counselor

• Available 8 – 3 at NPHS for all QDA credit, transcripts, and 

scheduling questions

• 330-364-0667

• westbrookj@npschools.org or use the NovelStars email

•Mr. Eckert, Principal

•eckerts@go2qda.org or use the NovelStars email

•330-343-8185

mailto:smiths@go2qda.org
mailto:westbrookj@npschools.org
mailto:eckerts@go2qda.org


When Do I Begin?
1. Start with the QDA home 

page and click on Go To 

Class and log in.

2. Then click on the 

NovelStars link below 

your attendance calendar.

3. After logging into 

NovelStars, your first 

assignment is to send an 

email to each of your 

teachers to let them know 

that you are active in your 

courses. Your email 

should include the name 

and semester of the 

course you are taking and 

a short introduction of 

yourself. Good luck!


